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Job Description 

 Details of Post

· Title: 			Level 2 Teaching Assistant 
· School:                       Stokesay Primary School
· Reporting to:               Nursery Lead
· Grade and SCP: 	Grade 5 (SCP 6-7)

The school is committed to safeguarding and promoting the welfare of its pupils and expects all staff and volunteers to share this commitment. All appointments are subject to an enhanced Disclosure and Barring Service (DBS) check.

All support staff posts are subject to the Asylum and Immigration requirements

Purpose of Post

Working under the guidance of the teaching staff and nominated teaching assistants and within an agreed system of supervision, to support access to learning for pupils and to assist the teacher in the management of pupils and the classroom, including support for individual Education Health Care Plans (EHCP’s). This may include those requiring additional support in particular areas, and those who need help to overcome barriers to learning. Work with pupils will be carried out in or out of the classroom.

Assistance will be provided to teachers over the whole planning cycle, and with the management and preparation of equipment and resources.
In addition, the professional work of teachers will be supported by assisting with specific learning activities under an agreed system of supervision.

Additionally, may occasionally support whole classes during the short-term absence of teachers, under direction, the primary focus being to maintain good order and keep pupils on task by responding to questions and assisting pupils to undertake set activities.

Principal Duties and Responsibilities

1. Support for pupils

 Attend to children’s personal care needs, including toileting, nappy changing, feeding and hygiene, while supporting their growing independence. Contribute to the implementation of individual support plans, including behaviour, care and developmental strategies, as appropriate.
 Build warm, secure and trusting relationships with children, responding sensitively to their individual needs and stages of development.
 Promote a fully inclusive environment where all children feel safe, valued and supported to access the provision.
 Encourage children to play alongside and with others, supporting the development of early social skills, sharing, turn-taking and cooperative play.
 Use relevant Early Years knowledge, training and experience to support children’s development, particularly in communication, language and emotional regulation.
 Provide nurturing pastoral support, promoting children’s emotional wellbeing, physical development and personal care skills within a safe and caring environment.

2. Support for the Nursery Lead

  Work closely with the nursery teacher and Early Years team to support the planning and delivery of play-based learning experiences for two-year-old children. 
  Use agreed strategies to support children in accessing provision, developing early communication, language, social skills and independence in line with the Early Years Foundation Stage (EYFS). 
  Prepare the learning environment and resources to create a safe, stimulating and language-rich space, and ensure areas are organised, maintained and cleared appropriately throughout the day. 
  Support the presentation and display of children’s learning, celebrating development and promoting a sense of belonging and pride. 
  Prepare and use age-appropriate resources, sensory materials and equipment safely and effectively, ensuring they meet the developmental needs of two-year-olds. 
  Observe children’s engagement and responses during activities, contributing to observations that inform next steps in learning. 
  Provide feedback to the teacher and wider team on children’s progress, development and wellbeing, supported by appropriate evidence. 
  Maintain and update records in line with nursery systems, including learning journeys and developmental tracking, contributing to regular reviews. 
  Support the assessment of children’s development through everyday interactions and planned observations. 
  Promote positive behaviour by modelling appropriate interactions and responding consistently in line with nursery policies. 
  Build positive relationships with parents and carers, sharing information appropriately to support children’s learning, development and wellbeing. 
  Provide general administrative support within the nursery. 
  Contribute to the implementation of routines and systems that support children’s attendance, wellbeing and smooth transitions into the setting. 
  Liaise with other professionals and settings, under guidance, to support transitions and continuity of care and learning. 
  Support the implementation of behaviour and emotional development strategies appropriate for young children.

3. Support for the curriculum

 Support children in understanding simple instructions through clear modelling, repetition, visual cues and consistent routines.
 Deliver planned, play-based learning experiences alongside the teacher, adapting activities with support to meet children’s responses, interests and developmental needs.
 Implement Early Years Foundation Stage (EYFS) approaches, supporting early communication, language, physical development and early mathematical understanding through purposeful play.
 Support children in accessing age-appropriate technology and interactive resources, helping them to explore and build early independence safely.
 Prepare, organise and maintain engaging resources and continuous provision areas, supporting children to use equipment safely and effectively.
 Monitor nursery resources, ensuring materials are maintained, organised and replenished in line with agreed systems.
 Be aware of a range of experiences, visitors and opportunities that can enrich children’s learning, supporting their curiosity and widening their experiences of the world.


4. Support for the school


· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure that pupils have equal access to opportunities to learn and develop.
· Contribute to the overall ethos / work / aims of the school.
· To maintain constructive relationships and communicate with other agencies / professionals, in liaison with the teacher, to support the achievement and progress of the pupils.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· Recognise own strengths and areas of expertise and use these to support others.
· Provide appropriate support and guidance to others where appropriate.
· Implement planned supervision of pupils out of school hours.
· Accompany teaching staff and pupils, as appropriate, on visits, trips, and out of school activities, and take responsibility for a group under the supervision of a teacher.

5. Other Responsibilities

· Be aware of and comply with all school policies and procedures 
· Be aware of and support difference and ensure equal opportunities for all
· Contribute to the overall ethos/work/aims of the school
· Appreciate and support the role of other professionals
· Attend and participate in relevant meetings as required 
· Participate in training and other learning activities and performance development as required.

6. Safeguarding

· Be aware of and comply with safeguarding responsibilities as outlined in the school’s Staff Code of Conduct and related policies and procedures. This may include reference to in the Shropshire Career Pathway Safeguarding JD for school staff.     

7. Data Protection and other statutory responsibilities 

· Be aware of and comply with data protection responsibilities as outlined in the school’s Staff Code of Conduct and related policies and procedures. This may include reference to Shropshire Career Pathway Data Protection JD for school staff.     

8. Other Duties

· Any other duties that the Headteacher, EHT/ CEO/ Governing Body/ Trustees feel is commensurate with the post.  Whilst every effort is made to explain the main duties and responsibilities of the post each individual task undertaken may not be identified.

9. Review and Signatures

· This job description is subject to review by the Headteacher/EHT/ CEO/ Governing Body/ Trustees in negotiation with the post holder at any time. However, an annual review of this job description and allocation of responsibilities will take place as part of agreed performance management arrangements.


Job Description and Personal Specification agreed by: 


Post holder:   …………………………………………………………….


Signed: …………………………………………………………………… Date: …………………….



Name of line manager:   ………………………………………………..


Signed: …………………………………………………………………… Date:  …………………….
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